
 
 

 
POLICY FOR LENDING 

FOWLER MUSEUM AT UCLA COLLECTIONS 
(Last updated on 12/17/2024) 

 

 

 
1.  OUTGOING LOAN CRITERIA 

 
A. ACCEPTABLE BORROWERS 

 
The Fowler Museum at UCLA (hereafter referred to as the Museum) will lend to museums and 
educational non-profit institutions. The borrowing institutions (hereafter referred to as Borrower) 
will be assessed for their ability to care for the materials with acceptable standards of care (see 
section D). 

 
All loans made must be consistent with the goals and policies of the Museum. 

 
 
B. PURPOSES OF LOAN 

 
Loans should be for a specific purpose, such as exhibition or research and requests should 
explicitly state the purpose. Purpose must be consistent with the goals and policies of the 
Museum. 

 
 
C. TIME LIMITATIONS 

 
Acceptable time periods will be determined by the purpose of the loan and the nature of the 
materials. All long term loans will be reviewed on an annual basis. 
 
 
D. CONDITION AND CARE OF ARTIFACTS 

 
Objects requested for loan will be evaluated by the Fowler Museum's Conservator for their 
ability to withstand the ordinary strains of packing, transportation, handling, installation, and 
exhibition. 

 
The Borrower must demonstrate intent and ability to provide appropriate care and security and 
agree to exercise the same care in handling and preservation of loans as it would for its own 
collections. 
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E. LEGAL 
 
Loan Agreements shall be entered into by the Regents of the University of California on behalf of 
its Los Angeles campus' Fowler Museum at UCLA. Loans will comply with international, 
federal, and state regulations. 

 
 
F. ETHICS 

 
In completing the borrower's Loan Agreement, the Museum Registrar is responsible for ensuring 
that facts are truthfully presented. Exhibition, storage, and transportation of all Museum objects 
must reflect professional standards and sensitivity to cultural beliefs. 

 
 
 
II. APPLICATION/APPROVAL PROCEDURES 

 
A. APPLICATIONS/REQUESTS 

 
All loan inquiries should be received in writing either by e-mail or US post at least one year in 
advance of the loan's beginning date. The request letter should be addressed to the director of the 
museum and state the reason for the loan. If the reason is an exhibition, the title of the exhibition 
should be given, its subject and scope defined, and curator and supporters identified. If a catalog 
is being produced it should be noted. The exhibition and delivery dates, the itinerary if it is to 
travel, and return information should also be clarified. 
LOAN REQUESTS RECEIVED LESS THAN 6 MONTHS PRIOR TO THE LOAN PERIOD WILL 
NOT BE CONSIDERED. 

 
B. APPROVAL AND NOTIFICATION PROCESS 

 
The Museum Director is responsible for authorizing loans from the collections. A request 
received by a curator or other staff member must ultimately be approved by the Director. 

 
Once the loan has been approved by the Director, the loan request will then be reviewed by the 
Collections team and the Conservator must examine the object(s) to determine their suitability for 
the loan. Should the Collections team or the Conservator find an object unsuitable or unable to 
withstand the rigors of the loan, the Director will be notified. Attempts will be made to provide a 
suitable substitution. 

 
The Registrar is responsible for compiling the necessary documentation for completion of the 
Museum's Loan Agreement form, including insurance value to be supplied by the Director or 
Curator. The Registrar is authorized to sign the Loan Agreement form for the Museum. 
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Should the Borrower forward Incoming Loan Agreement forms to the Museum, the Registrar 
will review and sign them as required. When necessary, the borrower's agreement will be 
modified as required to comply with the terms of the loan as set forth in the Museum's 
agreement. 

 
 
C. FEES/COSTS 

 
A standard $500 per object processing fee will be charged and is payable within 30 days of the 
pickup/delivery of the loan. Additional conservation fees may also be assessed when necessary. 
This will be outlined upon approval of the loan.  In exceptional circumstances fees may be reduced 
or waived with the approval of the Director. 

 
All costs relating to insurance, crating, packing and shipping will be paid in full by the 
borrower. 

 
 
D. OBJECT LIMIT 

 
A maximum of ten objects will normally be lent per loan. This limitation, however, may be 
waived under extraordinary circumstances upon application. 

 
 
E. PUBLICATION 

 
Requests must be made by Borrowers and prior approval granted to publish loans in catalogs, 
brochures, or in any other way reproduce the loaned objects. The Museum's GUIDELINES 
AND REQUEST FORM FOR PHOTOGRAPHS AND REPRODUCTION RIGHTS provides a 
listing of fees and services related to reproduction. This form must be completed for approval 
consideration. All photography requests must be forwarded to Don Cole, Director of Photography at 
dcole@arts.ucla.edu. 

  
If an exhibition catalog is published, two complimentary copies must be sent to the Fowler 
Museum Registrar. These copies will be deposited in the Registration’s library. 

 
 
F. PHOTOGRAPHY 

 
Written permission must be obtained before any photographs may be taken or reproduced. 
Photography for record, research and educational purposes is permitted unless specifically 
prohibited in the Loan Agreement contract. The public may photograph exhibited items for 
private non-commercial use unless otherwise specified. However, use of flash photography by 
the general public is prohibited. 

 

mailto:dcole@arts.ucla.edu
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III. LOAN CONDITIONS 
 
A. CONDITION REPORTS 

 
A Condition Report will be prepared by the Museum Conservator, for each object loaned. When 
necessary special handling and display requirements will be noted in the report. It is the 
borrower's responsibility to read, understand and comply with this report. The report should be 
read and object examined upon initial receipt and again prior to the final packing and release. 
The person responsible for this process must sign and date the report. Should any changes be 
noted, they must be recorded. Major changes must be reported to the Museum immediately. 

 
 
B. CARE AND HANDLING 

 
The Borrower must exercise the same care with respect to loans as observed with its own 
collections. All metal objects should be handled with cotton or latex gloves to prevent corrosion. 
Special handling and exhibition requirements will be noted in the condition reports and should 
be supplied to all designers, art handlers and installers involved with the loan at the borrowing 
institution. 

 
Each object should at all times be handled with care to insure it against loss, damage or 
deterioration. However, should loss, damage or deterioration happen during transit or at any time 
during the loan period, the Museum's Registrar must be informed immediately and in detail. 
Further, should damage occur the borrower must not attempt to repair the object. All pieces of a 
broken object must be kept together. Repairs will be handled by the Museum's Conservation 
Department. 

 
The Museum may stipulate that mounts be made by the Museum’s staff. Otherwise, the objects 
should in no way be modified for mounting or exhibition. No hardware, tape, or adhesives, 
waxes or surface coatings should be applied. Prior approval from the Museum is necessary 
before removing an object from an existing mount. All mounts must be padded to prevent 
abrasion of the object. 

 
Material placed on public exhibition must be in locked or otherwise adequately secure cases. 
Any exceptions to this policy must be approved by the Museum in writing. 

 
Object identification numbers must not be removed. Tape, pins or anything that will pierce the 
object or tend to disturb the surface must not be used. Holes may not be drilled or objects 
pierced in any way for hangers or any other purpose. Paint must not be applied in the proximity 
of the objects. All painted exhibition surfaces should be allowed to dry fully before object 
installation. 

 
Objects shall be protected at all times against direct sunlight, water, excessive humidity, 
excessively dry conditions, and unfiltered florescent lights. 
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C. FACILITIES REPORT 
 
Borrowers may be required to complete a Facilities Report. The AAM Registrars Committee's 
"Standard Facility Report" is preferred. Specific security and environmental requirements may 
be made conditions of the loan. The Museum's Registrar is responsible for evaluating the report. 
When necessary, the Fowler Museum's Director, Director of Security, and Conservator may be 
asked to assess the suitability of the requesting facility to receive loan material. 

 
 
D. INSURANCE 

 
The Borrower must provide "all-risk, "wall-to-wall” insurance coverage for the entire loan 
period. A Certificate of Insurance may be requested naming the Regents of the University of 
California as loss payee and indicating that such insurance policy or policies will not be reduced 
or canceled without prior written notice to the Museum. 

 
If any object is damaged, the borrower is liable for all resultant costs including the cost of 
restoration and for any reduction in value resulting from said damage. 

 
Valuations will be based on "declared value." Insurance valuation will be provided to the 
registrar by the Director or appropriate curator. The US dollar will be the currency provided in 
the event of loss or devaluation. 

 
 
E. PACKING AND SHIPPING 

 
All packing and transportation arrangements must be made by the Borrower through firms 
approved by the Museum in advance. 

 
Unless otherwise specified, loans will be repacked by the borrower in the same or similar 
material and by the same methods as received. Packing and crating materials should be stored in 
a clean, dry environment. 

 
When necessary, the Museum may determine that a loan must be couriered. The Museum's 
Director will make this decision in conjunction with the Conservator, Registrar, and appropriate 
member of the curatorial staff. The Museum follows the AAM "Code of Practice for Couriering" 
museum objects. 

 
F. CREDIT 

 
Exhibited object(s) must be identified with the following credit line: 
Fowler Museum at UCLA. 
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Credit to a specific donor or fund will be made when required. The Loan Agreement form will 
indicate full credit required for labels. Permission must be obtained from the Museum if the 
Borrower intends to credit lenders to an exhibition on one group label rather than credit 
individual objects. 

 
 
G. EARLY REMOVAL 

 
Every effort must be made by the Borrower to request only those objects which are fully intended 
for display. However, if the Borrower determines that an object will not be displayed, the 
Museum must be notified. The decision will then be made by the Director, Collections Manager, 
Conservator, or Registrar as to whether the object(s) should be immediately returned. 

 
 
H. POSSESSION 

 
Loans will remain in the possession of the borrower until returned to the Museum. 
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